
Getting Started with  

TABE Online 

Cochise College Experience 



Initial Account Set up 

When you contact CTB to set up an account and purchase 

online licenses, they will need to know how you want your 

basic test site set up. 

• Names of class locations or instructional centers 

• Names of people with Administrative Privileges 

They create the shell and Administrators modify the groups 

and users as needed 
 



Initial Site Set Up 

Names of class locations or instructional centers 
 



Setting Up Your Site 

I had to tell CTB the names of the main users and they set up 

users’ access and account. 



• Administrators 

• Coordinators 

• Administrative Coordinators 

• Proctors  

 

Roles of Users 



Managing Users 

Administrators can add, delete, or edit and change passwords 

of other users at levels below their own. All the tools are at the 

bottom of each screen. 



Managing Licenses 

Under the Services tab, there is a pull down for Manage 

Licenses. 



Managing Licenses 

Be sure to check this area regularly. Administrators may add 

more tests by editing the number in the “Available” column 

on the right. 



Setting Up Student 

Workstations 

Under the Services Tab, there is a pull down for Workstation 

Setup with a choice of Install Software or Download Test 



Is your IT department going to do this or are you or your 

staff? 

• If IT, then they need to have System Administrator 

credentials or your username and password. 

• If you, then you must follow the three steps shown on 

the next slide. 

You can use TABE Online on laptops with a strong 

wireless internet signal. 

Setting up the Student 

Workstations 



Install Software 



After installation of software and download of the test, a 

test icon will be visible on the desktop. 

 

Be sure that the program installed correctly by opening the 

test icon and waiting for the student login screen to appear. 

 

Opening this screen can be problematic. Prior to your test 

session, open the login screen on each student computer.  

 

Checking Installation 



TABE Testing 

Process 

Rio Salado College 



Initial TABE Testing 

• The Initial TABE testing schedule has been set by the College 
Bridge Pathway (CBP) Department in accordance with the 
requirements of the Student Success Seminar at each site. 

• A list of students will be emailed from the Site’s CBP Office 
(Instructional Specialists, IS) with 24 hours lead time to the 
Site’s Testing Office where testing will occur (see sample 
below). 

• Additionally, students will be required to follow all Testing 
Center Procedures. 

 



Sample – Initial Testing Form 

The list will include the following 
information for each tester; 

• Students’ first and last name 

• Date of Birth 

• MCCCD Student ID number 

• Which test (if the student has not 

tested before initial testing is 

done on Version 9 first) 

  Last Name First 

Name 

Student ID # Birth Date 

1 
Arryn Lysa 

12345678 4/20/1990 

2 
Baratheon  Joffrey 

23456789 9/03/1993 

3 
Drogo Khal 

34567890 3/8/1974 

TABE Initial Testing List 

Location Name 

  

Testing Date:  Aug 8, 2013 AM  

Student Success Seminar 



Progress TABE Testing 

• Progress testing is administered on a walk in basis during 
the open hours of the testing office.   

• CBP teachers or IS will completely fill out the TABE 
testing informational card created by CBP and given to the 
student to take to the testing office(see sample below). 

• Testing cannot test a student without the informational 
card and will advise the student to contact their instructor 
if they come to the testing office without it. 

 

 



Sample – Progress Testing Form 

The card must include; 

• Student’s first and last name 

• Date of Birth 

• MCCCD Student ID number 

• What Version (9 or 10),  

• What subject (language, reading, 

math) 

• What level (E, M, A, D) 

 

  

NAME 
Studen

t ID # 

Birth 

Date 

Readi

ng 
Math 

Langua

ge 

1 
Arryn, Lysa 123456

78 

4/20/19

90 9M 9M 9M 

2 Baratheon, 

Joffrey 
234567

89 

9/03/19

93 10E 10D 10M 

3 
Drogo, Khal 345678

90 

3/8/197

4   9D   

TABE Progress Testing List 

Location Name 

  

Testing Date:  July 22, 2013 



Scores 

• Initial Testing:  Testing scores for morning sessions 

will be pulled by the evening testing staff and evening 

sessions will be pulled first thing the following morning.  

The score reports will then be emailed to the designated 

CBP personnel. 

• Progress Testing:  To avoid sending and receiving 

multiple emails for each tester the scores for progress 

testing will all be pulled the following morning and 

emailed to the designated CBP personnel. 



TABE Reports 

Northland Pioneer College 













!GOOD STUFF! 

• Fast results (immediate!) 

• Detailed Reporting 

• Test area selection 

•Less time consuming for 

test administrators 

•Don’t need multiple test 

books and answer sheets 

•No bubbles to fill in, no 

need for #2 pencils 

• Locator test 

• 1-Stop historical tracking 

• Overall test management 

•Ease of test 

administration for 

proctors and students 

•CBT is good experience 

for students 



!LOOK OUT FOR! 

• Level set-up for retesting 

• Minor issues in test set 

up 

•Internet connectivity 
error message appears 
while student is testing 

•Students get knocked out 
of test itself 

• Keeping track of retests 

•Student login screen does 
not open 

•Adobe Air needs 
installing error message 
appears 

•Slow internet connection 

•Test set up flaws 

•Interface very non-
intuitive 





Questions 


